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Trainee Guide 2023/24
Introduction
The Thesis Preparation Assignment (TPA) is undertaken in the first year of training for trainees on a full-time pathway and in the second year for trainees on a part-time pathway.  It is specifically designed to enable trainees to develop the knowledge and skills needed to undertake the thesis.  It consists of two elements: a 4,500 word literature review (4,000 words for the review itself + a 500 word Literature Retrieval Summary (LRS) as a separate document appended to the literature review), and a research proposal which is submitted separately, after the literature review.  The literature review is assessed and marked as a piece of written work, whilst the thesis proposal is not marked but is peer-reviewed by the programme team.  In order to pass the assignment, the thesis proposal must have been submitted. 
The TPA literature review
The TPA literature review (referred to from here as ‘the TPA’) allows the trainee to undertake an in-depth exploration of research, theory and practice in an area relevant to clinical psychology which will usually be on a topic which they will go on to research for their thesis. As well as providing an academic grounding for the trainee in the topic area, it enables them to develop skills in searching for and critically appraising research literature.  
Domains actively assessed
	1. Collating information and knowledge (gathering)

	2. Critical analysis & synthesis (analysing)

	3. Strategy for application (deciding)

	4. Performance skills (doing)

	5. Responsive to impact & learning from experiences (responding)

	6. Communicating information effectively (communicating)

	7. Interpersonal skills & collaboration (interacting)

	8. Organisational skills (organising)

	9. Professional behaviour (behaving)

	10. Essential Knowledge (knowing)



In order to pass the TPA, trainees are required to reach an acceptable standard in the following domains: collating information and knowledge; critical analysis and synthesis; strategy for application; and communicating information effectively. In marking the assignment, examiners will be actively looking for positive and negative evidence in each of these domains.  However, the assignment may be failed if substantial negative evidence for any of the ten domains is identified in the course of marking. 
Preparing for the assignment
As the TPA involves preparatory work for the thesis, before starting work on the assignment the trainee must be allocated to a research supervisor who will go on to be the research supervisor for their thesis.  Research supervisors are allocated based on the research choices the trainee indicates on their Research Choices Form.  Trainees identify five research projects from the list put forward by members of the programme team offering research supervision.  Once the trainee has been allocated to a research supervisor, a topic is identified for their TPA literature review.  
Format and approach to the TPA literature review
The TPA literature review should take the form of a 4,000 word narrative review, formatted in APA 7 style, of research literature on a topic of direct relevance to the topic the trainee intends to research for their thesis.  We know that a ‘narrative review’ can be understood to mean different things. For the purpose of the TPA we define a narrative review firstly as having an overarching narrative, and secondly as being less prescriptive in terms of the methods used than a systematic review. In practical terms, this means:
1. Selection of literature for inclusion. The aim is to identify a body of relevant research literature to review that can be synthesised and organised into a narrative structure that helps inform our understanding of the topic. Although the trainee should be able to demonstrate that they have conducted thorough, logical searches using appropriate databases, they are not expected to have conducted an exhaustive, replicable search of the kind that would be done if undertaking a systematic review. Using one or two suitable databases is usually sufficient, supplemented, if necessary, by additional search strategies to identify other relevant literature e.g. if there is insufficient peer-reviewed literature on the topic being reviewed, searching for doctoral theses or non-peer-reviewed research reports (‘grey literature’).  As a guide, the trainee should aim to identify 10-15 papers to include in the review.  These are the papers that will be read in detail, synthesised and discussed in the main part of the review, not the papers referred to in the introduction as part of the background and rationale for the review.  The papers identified for inclusion in the review should also be included in a Characteristics of Studies table (Table 1, placed after the references, see below). 
2. Type of research included. The review can include both quantitative and qualitative research, or it can focus on just qualitative or quantitative research, depending on the focus and scope of the review.
3. Flexibility of method of synthesis. The trainee is not expected to follow a prescribed systematic review method for synthesising the research they are including (e.g. Noblit and Hare’s meta-ethnography). What they are expected to do is to provide a brief explanation which shows they have a clear rationale for the approach they have taken to identifying, synthesising and presenting the literature.
4. The emphasis is on the narrative.  In synthesising and interpreting the research findings, the aim is then to organise and present them in such a way that they tell a story which addresses the review question or aims.  This is likely to involve being selective about which material to include, usually by giving more weight to stronger or recurring themes or findings within the papers being reviewed and/or focusing on those which are particularly relevant to the review aims. 
5. Critical engagement is key. Trainees are expected to critically evaluate the literature they present and place it within context, not simply summarise what is said in the papers reviewed. 
Examples of published TPAs
https://doi.org/10.1002/cpp.2819 
https://doi.org/10.1177/13591045231176701 
https://doi.org/10.1080/17522439.2022.2160487
Structure of the TPA
To help provide you with a clear framework, we have suggested a format for structuring the assignment and approximate word counts for each section. This is not mandatory; you may use different headings and vary the content, structure and word count of each section according to the review topic and approach taken. 
1. Introduction (800 words)
This should provide a clear, succinct rationale for why the review is being conducted that leads to a statement of the review aims and research question if there is one. An introduction normally includes the following elements:
· Definitions of key concepts and terms.
· Establishing the significance and scale of the issue e.g. prevalence figures.
· Establishing whether the issue is of national or international relevance, referring to relevant clinical and policy guidance e.g. NICE or BPS guidelines, World Health Organisation reports (reviews often tend to focus on a national (UK) policy context but include research conducted in different countries).
· The topic’s relevance to clinical psychology (this may be obvious from the above, but may need to be spelled out).
· Mapping out and summarising what is already known about the different elements of the issue.
· Identifying a gap in understanding that the review will fill.
· Establishing the timeliness of the review – why now?
· A clear statement of the aims of the review.
2. Method (200 words)
This should cover the following:
· Eligibility Criteria – what criteria were applied in identifying the final set of papers to include in the review?  These do not have to be formal inclusion and exclusion criteria, but should provide a clearly The Literature Retrieval Summary can be referred to for more detail about decisions taken rather than discussing this in the review itself e.g. if decisions were taken to narrow or broaden the focus of the review due to there being more or less literature than anticipated.
· Information Sources – what type of literature is included and why? E.g. if looking beyond peer-reviewed journals what was the reason for this and what sources were searched?
· Search Strategy – summarise the approach taken to identifying literature to include. Which databases were searched? What were the key concepts used in your searches? Refer to the Literature Retrieval Summary for more detail. There is no need to include complete Boolean search strings in the review itself.
· Analytic Approach – how have the research findings been processed, synthesised and presented? 
3. Synthesis/Findings/Results (use the most appropriate heading for your review) (2000 words)
The structure and headings used within this section will depend on the type of literature reviewed, the review topic and aims, and the approach taken to synthesising and presenting the papers reviewed. However, it will usually be structured either as a set of themes or as topic areas that together build an argument around the review topic.  
4. Discussion (1000 words)
The discussion should include the following elements:
· Overview of key findings – the aim here is to summarise the argument or narrative that runs across your findings, drawing conclusions rather than simply listing or repeating the themes.  Highlight key points that will be picked up in the discussion of clinical implications and future research later in the discussion. Sometimes it works better to combine the overview of findings with the clinical implications.
· Clinical Implications – identify key implications relevant to clinical psychology and/or wider policy and practice arising from the key findings and/or from the broader conclusions drawn from the review.  
· Strengths, Limitations and Future Research – This should include identification of the research question that the trainee will go on to address in their thesis proposal. The rationale for this research should have been established either directly through the review itself or in the discussion.  If the question does not follow directly from the review itself, an explicit rationale should be provided, explaining how the review supports the chosen research topic. Where this is the case, it might be necessary to introduce the thesis under a separate sub-heading.
· Conclusion – this should be a brief statement summing up what the review is about, highlighting the key messages from it, and identifying the thesis project as a line of further inquiry.
5. References (not included in word count) 
References should be formatted in APA 7 style.  Only references cited in the text should be included in the reference list.  Trainees are strongly encouraged to use referencing software such as Endnote or Refworks to make formatting easier and less prone to errors.
Table 1. Characteristics of Studies Table (not included in word count)
Appendix
A. Literature Retrieval Summary (LRS) (500 words + words printed on form)
Note that this makes up 500 words of the overall 4,500 word count of the submission.  This does not include the words printed on the form.   
The Literature Retrieval Summary form should be used to document the process of undertaking and developing the TPA.  This includes logging sources searched for background material to include in the introduction, key documents found and decisions made during the process of undertaking the TPA e.g. about narrowing or expanding the focus, detailed search strings used in specific databases.  The LRS is intended to be used as a working document and then finalised for inclusion as an assessed component of the TPA to provide more detailed evidence for the markers to assess the TPA on the ‘collating’ domain.  It can also be referred to in the text for more information e.g. on searches undertaken.
Examples of published TPAs
https://doi.org/10.1002/cpp.2819 
https://doi.org/10.1177/13591045231176701 
https://doi.org/10.1080/17522439.2022.2160487
The Thesis Proposal 
The thesis proposal is completed using the Thesis Proposal Form, which can be found in the TPA page of the handbook.  Excluding the text on the form and the supervisor’s comments (which they add to confirm that they’ve read the form and are happy for you to submit it for review), the thesis proposal should be no more than 2,500 words. 
The purpose of the thesis proposal is to help the trainee organise and communicate their ideas about their proposed thesis project. It should provide a brief rationale and a plan for the research project the trainee intends to undertake for their thesis.  It is expected that the rationale for the research project will draw on the literature review. The thesis proposal should represent a feasible, ethical research study that meets the requirement of a DClinPsy thesis (see thesis guidelines for more detail).  The proposal will be peer reviewed by members of the research team, who will offer feedback and formally approve it.  Once the proposal is approved, you can develop it into the research protocol which you will need to include with your ethics application. 
A good quality research proposal and protocol should:
· Clearly and concisely state how the proposed project is feasible, original, and how it will be conducted.
· Outline how the project could build upon what is already known to advance knowledge relevant to clinical psychology.
· Identify why the research is needed, timely and relevant to your discipline (i.e., what difference will it make, and to whom?). 
· Demonstrate why you are the right person to do the proposed research.
· Outline how you propose to do the research, with whom, and with what methods to show how you will complete the research within the time available and scope of a DClinPsy thesis.
Submission format and timeline
The assignment consists of two elements: the TPA literature review and the thesis proposal. Only the literature review (TPA) is assessed and marked, but the thesis proposal must be submitted in order for the assignment to pass.  The two components are submitted as follows:
1. The TPA is normally submitted in April of the first year of training if full-time and July of the second year if part-time. The TPA must be submitted on Moodle as a single Word document, clearly titled with the trainee number, the assignment document name (‘TPA’), and the submission month and year: e.g. XXXX-TPA-Apr23.  The document should be formatted as follows: 
· Title page including word count, trainee number, title of the TPA
· The literature review (4,000) words + Appendix: Literature Retrieval Summary (500 words) = 4,500 words in total.
2. The thesis proposal is normally submitted three months (full time) after the TPA.  It must be submitted on Moodle, and should be clearly titled as follows: Jo Bloggs-thesis proposal-Jul23.  Note that as the thesis proposal will be reviewed and not marked, you should include your name in the title and on the form itself, rather than your trainee number.
Supervisory support for the assignment
[bookmark: _Hlk18075590]The trainee will be allocated to a research supervisor who has expertise in the research area they have chosen for their thesis.  Once this allocation has been made it is expected that the trainee will meet regularly with their research supervisor during the process of completing the assignment.  This is likely to mean meeting fortnightly at first, as the trainee familiarises themself with the topic and develops a suitable search strategy, but moving to meeting monthly as the trainee moves to writing up the review. 
As part of the supervisory support available, the research supervisor will provide written feedback on a complete draft of the review. A date should be agreed in advance for this to be submitted to the supervisor, but will be no less than 4 weeks before the TPA submission deadline.  Feedback on this draft will usually be returned within 1 week of it being received.
Assessment of the assignment
[bookmark: _Hlk18076305]To pass, the assignment must reaching a passing standard in all assessed domains. Trainees have up to three attempts at the TPA literature review.  The first submission is in April Year 1 (full-time) or July year 2 (part-time).  Resubmission dates will be decided in discussion with the trainee’s tutor pair following the assignment resubmission process.
Review of the thesis proposal
Once the thesis proposal has been submitted, it will be reviewed by members of the programme team for its suitability as a DClinPsy thesis.  If the TPA literature review does not pass at submission 1, but a thesis proposal has been submitted, the thesis proposal does not need to be resubmitted as part of submission 2.  The proposal review process is separate from the assessment of the assignment, which means that any revisions required to the proposal after the initial review will be submitted separately to the TPA process.
Timeline for completing the assignment
· October-November: Read through thesis project list and consider options.
· Complete Research Choices Form by 20th November 2023. 
· Allocated to a research supervisor and thesis project by early December 2023.
January to April: Literature Review
· Early January: Meet with supervisor. Undertake initial scoping searches to find background literature and inform development of more focused searches.
· Mid January: Meet with supervisor to discuss search results and next steps. Adjust scope of review if necessary (e.g. narrow focus if too much literature). 
· Late January: Complete searches and finalise papers for inclusion. Draft introduction. 
· Early February: Read papers, make notes and decide on approach to synthesis. Discuss with supervisor.
· Mid-February: Draft synthesis. Discuss with supervisor. 
· Late Feb to early March: Write up synthesis and discussion. Discuss progress with supervisor.
· By mid-March: Submit draft to supervisor for draft reading.
· Late March: Meet to discuss written feedback from supervisor.  Meet again as necessary to discuss progress.
· April: Submit TPA
April to July: Thesis proposal
· Mid-April: Meet with supervisor to firm up details of thesis project, and identify a field supervisor
· Early June: Send first draft of thesis proposal to supervisor for feedback.
· June: Meet with supervisor to discuss feedback and develop proposal further.  
· Early July: Submit a final draft of thesis proposal to your supervisor for them to add their comments and sign it off before you submit it.
· July: Submit thesis proposal
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